TAYLOR SIGN AND DESIGN

Job Information Checklist
In order to serve you better we have compiled the following guidelines. Below is a list of items we need to prepare our documents for the sign permit application process. Also included are documents required by the City of Jacksonville.
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Letter of Authorization/Approval from Property Owner, notarized, ORIGINAL COPY ONLY

[image: image2.png]



boundary line site survey of the property
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Your elevation drawings which should include: 
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building dimensions (We can verify your information by our on-site survey, if necessary.)
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height and width of the sign
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height from the grade to the top of the sign, as mounted
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Artwork used in your elevation drawings including 
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required artwork, to be submitted, unaltered,  in .ai,  .eps,  or .psd  format unless otherwise arranged: 
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image of the storefront where wall sign will be located
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image of sign(s) alone
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mounting diagram or information
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UL or ETL numbers if the sign is illuminated
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Any information about existing signs including all ground and all wall signs

GROUND SIGNS ONLY:
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landscape drawing
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For ground signs over 32 square feet: engineered drawings

AWNING SIGNS ONLY:
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For all awning signs over 30" projection, engineered drawings
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building permit
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height and width of copy only

Municipalities and counties outside of Jacksonville may have different specifications than the above. If your customer is not within Jacksonville city limits, contact us and we will provide you with any additional information you may need.

Please contact us with any questions you may have.
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Additional processing fees may apply in some cases.
Permitting | Taylor Sign and Design Inc. 

4162 Saint Augustine Road | Jacksonville, FL 32207

Ph:  904-396-4652 | FX:  904-396-3777 E-mail: permits_tsc@bellsouth.net
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